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Bringing life to learning and learning to life 

- raising standards 

- improving knowledge 

- developing skills 

 

We’re doing it! 

 

‘Curriculum for Excellence’ 
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Welcome to Queensferry Nursery Classes 

 

The early years of children’s lives are ones of rapid growth and development.  Children 

enter nursery with a significant background of learning experiences from their families 

and friends.  Staff in preschool education are therefore working in partnership with 

parents and carers to develop children’s learning. 

 

We hope you and your child will enjoy this first experience of school and feel at home 

here. 

 

Nursery Classes Mission Statement 

Queensferry nursery classes provide a welcoming environment for children and parents.  

Children are encouraged to feel secure and are nurtured by professional staff who 

create a stimulating play and learning environment, which is conducive to the children’s 

all round individual development. 

 

Queensferry Nursery Classes Aims: 

*to create a secure, caring and stimulating environment for each child; 

*to respect and value the child as an individual; 

*to nurture the development of each child to help them become successful learners, 

confidential individuals, responsible citizens and effectice contributors; 

*to support and nurture the progress of all children by providing them with the best 

educational opportunities and by ensuring that staff benefit from the most up to date 

staff training; 

*to promote the welfare of each child by valuing  and acknowledging the contribution of 

the parents or carers in the role of prime educator and to assist, encourage and 

support them by working in partnership;  

*to provide a welcoming environment for parents and carers, offering opportunities to 

share in the life of the nursery classes and value their individual talents; 

*to value the individual strengths within our staff team and the support offered by 

outside agencies. 

*to continue to maintain and develop links within the local community and the cluster of 

local schools around Queensferry, while caring for the local environment; 

*work co-operatively with families and partner providers to ensure smooth transitions. 
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Staffing 

 

 

Head Teacher:    Mrs Karen MacGregor 

Depute Head Teacher:   Mrs Alison McLean           

 

      Our Nursery Team are: 

 

Principal Teacher:  Mrs Iona Watson 

Early Years Officer:  Mrs Karen Scott 

 

Our Early Years Practitioners are:  Mrs Maureen Marshall, Mrs Fiona Mills, Mrs Amanda 

Thornton, Mrs Fiona Crombie and Mrs Emma Watt 

                                                 

We also have Pupil Support Assistants  who work with children who have additional 

support needs. 

 

Wraparound Care staff consist of breakfast club,  lunch club and after school club 

staff. 

     

There is a 1 to 10 ratio of adults to children  in nursery for children who attend half 

days and a 1 to 8 ratio for children who attend for a full day. 

 

Visiting specialists e.g. speech and language therapists, occupational therapists or 

physiotherapists often consult with nursery staff and help them to work more 

effectively with children who require additional support.  Staff also liaise with the 

health visitors in our area.  

 

 

 

                                                             

 

 

http://classroomclipart.com/clipart-view/Clipart/School/environment_09sch_jpg.htm
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The Nursery Curriculum 

 

In Scotland ‘Curriculum for Excellence’ aims to offer children learning experiences which 

help the child become 

 

 Successful Learners 

 Confident Individuals 

 Responsible Citizens 

 Effective Contributors 

 
 

The curriculum is the framework of planned learning experiences based on different 

aspects of children’s development and learning.  Curriculum for Excellence states that 
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every child and young person is entitled to experience a broad general education.  This 

learning process begins in nursery and allows staff to plan activities and experiences 

which promote children’s development and learning in these key areas: 

* health and well being 

 

* literacy and English 

 

* numeracy and 

   mathematics 

 

* expressive arts 

 

* social studies 

 

* science 

 

* technologies 

 

* religious and moral  

education 

 

Children will vary in the pace at which they develop and progress in these aspects of 

learning . The range of differences in children’s development is considerable at this 

early stage. 

 

‘Our Special Books’ contain a record of the wide variety of your child’s experiences and 

achievements throughout the session.  Pre school parents meet with staff in March to 

discuss achievement. A profile is compiled at the end of June. The information is also 

passed on to the  primary one teacher to build on each child’s development to date.   

 

Further information for parents and carers can be found at 

 

www.parentzonescotland.gov.uk 

 

www.curriculumforexcellencescotland.gov.uk 

 

In Queensferry Nursery Classes children learn through play.  Play 

makes a powerful contribution to young children’s development and 

learning.  Many play opportunities should be freely chosen by the 

children.  This allows them to develop interests, to try out 

different ways of learning and explore relationships.  Choosing play 

activities allows children to be spontaneous and to develop 

preferences, to be stimulated and to relax, to concentrate and to 

persevere, to set their own goals and become absorbed in their 

play. 

 

Play activities will also be structured to support each child’s own 

development.  At different times children will be guided to specific 

activities and groups of children will also learn together – for 

example in the gym, through Circle Time or while learning from 

specialist teachers. 

 

We aim to provide activities which are active, stimulating and grow 

from the children’s interests.   

 

We want to develop in the children the joy of learning. 
 

http://www.parentzonescotland.gov.uk/
http://www.curriculumforexcellencescotland.gov.uk/
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Queensferry Nursery and Places 

 

Queensferry nursery classes are located in the original school building within the 

Queensferry Primary School campus. We have the advantage of several rooms including 

a large and attractive gym and a soft play room. We also have very well equipped 

outdoor areas and benefit from being adjacent to a large school playground and playing 

field.  

 

Breakfast, lunch and after school clubs have additional rooms and there is a small, but 

well used parents’ room. 

 

In our nursery some children attend for the  morning session and some for the 

afternoon session. If available, additional nursery hours may be purchased if parents 

wish their child to attend full time. Our nursery is very well resourced and the children 

have the opportunity to use a large variety of educational equipment including 

computers and Smartboards. 

 

 

All families are entitled to 5 free sessions, either mornings, afternoons or two full days 

and one half day.  Additional sessions and additional hours (breakfast, lunch and after 

nursery clubs) are charged per hour.  In session 2014-2015 the cost is £4.10 per hour.  

This hourly rate is subject to increase during the summer holidays. Families provide a 

packed lunch. 

 

 

 

 

                                                    

 

 

http://classroomclipart.com/clipart-view/Clipart/Children/2boys_girl_jpg.htm
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In 2015/2016 the Nursery Times will be 

 

Morning session   8.30am - 11.40am 

 

Afternoon session  12.20pm - 3.30pm  

 

Wraparound care is available within our nursery. This means that cover is available 

between the hours of 8am and 5pm. Wraparound includes a breakfast club, a lunch club 

and an end of nursery session. The end of the day session will only operate if there is a 

demand for it. Any extra provision incurs a charge. 

 

This extension of nursery hours allows any parents wishing to return to work or training 

to do so with the peace of mind that their child is being cared for in a secure and 

stimulating environment.   

 

The wraparound care room is located in the large playroom on the north side of the 

nursery building.This room has a kitchen area, tables and chairs and a good sized well 

resourced play area. There is also the option of using the soft play room next door or 

the garden for outdoor play.              

 

   
                                  

 

 

 

Partnership with Parents 

                   

“Parents are children’s prime educators in their early years and they continue to play a 

major role in their young child’s learning when they enter the pre-school setting.  

Where staff and parents work together to support children’s learning, this can have 

significant effects on children’s learning.” 
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We begin by offering children on our waiting list the chance to join our PEEP class, 

where staff and families look at how we learn together. Mrs Karen Scott is our 

practitioner for this class. Parents Early Education Partnership is an early intervention 

charity enabling the use of a Learning Together programme. This programme will help 

parents and carers to find out how to make the most of everyday learning opportunities 

thus helping their children to become confident communicators and effective learners. 

 

When your child begins nursery you will be asked to complete an ‘All About Me’ sheet 

which provides us with information about your child i.e. his/her family members and 

favourite items. This will allow staff to know a little more about your child although 

staff will have an in-depth discussion with you about your child’s development on their 

very first day in nursery. It is important that any significant information  relating to 

the child or family situation is brought to the attention of staff.   These opportunities 

will arise on a day to day basis when you bring in or collect your child from nursery or 

you can easily arrange to speak to staff in private if you so wish.  More formal meetings 

are arranged later in the year.  Open evenings or afternoons are also arranged to allow 

parents to view the nursery. 

 

Throughout the nursery there are displays of work and photographs with captions 

referring to Curriculum for Excellence.  Do take time to read these.  

 

Newsletters allow parents to keep up to date with events in the nursery.  We also have 

noticeboards in the corridor that we encourage parents to check daily and a wiki page 

on the school website: 

www.queensferry-pri.edin.sch.uk 

 

You are encouraged to be involved when settling your child into the nursery 

environment and are welcome to stay and play with your child until he/she is confident 

with staff and other children. 

 

We also run further groups for parents/carers and our current children. Information 

about these groups is sent home during the year. 

 

There is an active Parents’ Group which fund raises, organises social events and 

provides support within our nursery. They have a noticeboard in each nursery corridor. 

http://www.queensferry-pri.edin.sch.uk/
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Arriving and leaving the nursery 

 

It would be most helpful if your child could arrive within the first 5 to 10 minutes of 

the start of the nursery session: 

 

Mornings between 8.30am - 8.40 am 

Afternoons between 12.20pm and 12.30pm 

 

Please ensure that your child is collected promptly at the end of the nursery session as 

the increase in the nursery hours provision for children has resulted in a decrease in 

preparation time for staff. Your late arrival can also be upsetting for your child. 

 

Mornings between 11.30am - 11.40 am 

Afternoons between 3.20pm and 3.30pm 

 

If you have been delayed, a telephone message to confirm your late arrival would be 

most appreciated. 

 

If your child is busy in a group activity we would ask that you allow this activity to 

finish (unless you have an appointment to keep).  Do feel free however to come into 

nursery at the end of your child’s session. 

 

If someone other than yourself is to collect your child from nursery, please let staff 

know in advance and ensure that you write this in the folder provided in the corridor. 

 

Registers need to be signed by parents/carers as you bring your child in to the main 

nursery room. Parents or carers should also help their own child to post their name card 

in nursery before leaving them.  

At the end of each session parents/carers should use the sheets on the wall in the 

nursery corridor to sign their child OUT of nursery. 
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New nursery children 

 

Parents and children are welcome to arrange a visit to nursery before children start 

attending officially. 

 

Children joining us from the Early Years Centre will have short regular visits to 

nursery, accompanied by staff throughout the term preceding their arrival in Nursery. 

 

An open afternoon for new families will be held when parents are invited to visit with 

their children  to explore together the nursery setting. A further play hour is offered 

prior to your child’s start date when you can come in and play together alongside 

children already in nursery. Staff will be available to answer any queries that may arise. 

 

Children are allocated a specific member of staff, called the key worker, and a 

particular colour group. These colour groups make it easier for children to identify 

their peg and name cards throughout the nursery. The designated staff member for 

each colour group oversees the recording of that group’s progress – they are the 

person who gets to know your child best.   It would be helpful if a photograph of your 

child could be provided at the beginning of each nursery year to be displayed on the 

group colour boards situated in the corridor. 

 

As children begin their nursery experience we recommend the following settling in 

procedure. The times suggested for both morning and afternoon attendance are listed 

as follows: 

 

Day 1 

9.30 am - 10.30 am or 1.00 pm - 2.00 pm 

Parents or Carers should wait for the child in our parents’ room.  
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Day 2 

9.30 am – 11.00am or 1.00 pm - 2.30 pm 

 

Day 3 

Full sessions 8.30am – 11.40am or 12.20pm – 3.30pm 

 

For children having full days with us we recommend the following times: 

 

Day 1    9.30am to 11.00am 

Parents/Carers wait 

 

Day 2   9.30am to 12.20pm (including lunch club) 

 

Day 3   Full day 

 

This arrangement is entirely flexible and may be adapted in consultation with staff to 

suit the needs of a particular child. 

 

Safety 

 

In the interests of safety please close all doors and gates at all times when entering 

and leaving nursery.  We do not allow children to open doors and gates within the 

nursery and we would ask that you do the same.  

 

It is therefore essential at the end of a session that each child is signed out by their 

parent or carer.  

 

Attendance 

 

If your child is unable to attend nursery could you please let staff know before 9.10am 

or 1pm. The school will phone home if we have not heard from you and your child is 

absent. 

Remember – if your child is showing any sign of being unwell e.g. sickness, 

diarrhoea, cough or fever of any kind then it is vitally important that you keep 

your child at home for at least 48 hours after the symptoms have subsided in 

order to minimise cross infection.  
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If we need to contact home or send an unwell child home, we must have up to date 

telephone and mobile phone numbers and two emergency contact numbers. An answering 

machine is of no use in these circumstances nor a mobile phone which is switched off. 

  

 

 

 

Dress 

Your child may be using glue, paint and other potentially ‘messy’ materials.  Children are 

advised to wear comfortable and easily washed clothes when attending nursery.  

Dungarees and tight jeans are particularly difficult for a child to manage when using 

the toilet, elasticated waist bands are much easier. At all times staff encourage 

children to become independent. Please have outdoor shoes which fasten  easily as laces 

are very difficult and velcro is so much easier. 

 

 

 

 

As the children often go outside to play we recommend they always bring a suitable 

outdoor jacket with hood or send hat and gloves even wellie boots. Please, please put a 

name label on every item of clothing - shoes included, so that missing items can 

find their way back to you. 

 

 

                                               

 

Children are requested to wear elasticated or T-strapped gym shoes in the nursery (no 

laces please). These should be left in the coloured, named bags provided in the nursery 

corridor.  In the interests of safety we would ask that children do not wear jewellery, 

especially earrings and necklaces. 
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Parent Helpers 

 

We welcome parents and friends to our nursery and hope you will enjoy this first taste 

of school.  If you have a special interest which you would like to share with the 

children, we would welcome you into our nursery either on a regular or occasional basis.  

On occasion we call upon parents or carers to accompany us on local excursions. Please 

advise nursery staff if you would be willing to add your name to our list of helpers. If 

you intend to stay please sign in and collect a badge. A PVG form can be obtained from 

the school office and must be completed before any adult is allowed to work with 

children in a Scottish school on a regular basis. 

 

 

Snack 

Children are provided with a snack every day in nursery to accompany their drink of 

milk or water.  A choice of snack is normally available and we aim to provide healthy 

foods.  A rota system operates during snack time to ensure children, in small social 

groups, are eating together.  The children are encouraged to help to prepare the snack 

and tidy up afterwards.  We often bake and cook with the children, giving them the 

opportunity to try different foods.   

Parents are asked to pay £1.00 each week for snack for their child.  An additional 

donation of £1.00 per week allows us to offer more substantial and exciting snacks and 

goes towards replacing and replenishing resources. Ideally, this payment should be 

made for the term.  Payment should be made in a named envelope and posted in to the 

black posting box in the main nursery room.  

 

The donations may also be used to subsidise the cost of any trips undertaken 

throughout the year, however you might be asked to make an additional contribution 

towards these.  It is not compulsory for parents to pay this additional £1.00 per week.  

 

We also request that each family donates one box of tissues and one packet of 

polypockets at the start of each nursery ‘year.’  

 

 

Food 
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Some children may have severe allergies and we ask you not to allow your child to eat in the 

nursery corridor. It is also advisable to check that your child has no food squirreled away 

in a pocket. 

If you are sending lunch we recommend the use of a cooling block as lunches are not 

refrigerated. 

Golden Rules 

 

Within the nursery setting staff encourage good behaviour at all times. To this effect 

staff and children will work together at the beginning of the year to establish our 

nursery rules which may include some of the following:   

    
Share 

 

  
Listen

 

  
Take care of our toys and books

 

    
Be kind  

   
Quiet voices 

 

These guidelines are reinforced by a variety of positive strategies. If any child 

persistently misbehaves, parents will be informed, and together we wll try to iron out 

the problems. 

 

 

Primary One Enrolment 

This takes place at the end of November each year. Details from local primary schools will 

be displayed on nursery notice-boards and also within the local library. Children may visit 

their primary school of choice on several occasions throughout the summer term, when 

parents will be given all relevant information about starting school. 
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If your child has a January or February birthday you have an automatic right to defer 

entry to P1 for a full year and elect for your child to spend an extra year at nursery. If 

your child has an earlier birthday and you wish to defer entry to P1 you must apply to 

the City of Edinburgh Council and request an extra  year at nursery for your child.  All 

the relevant forms will be available after January from the office or nursery staff. 

 

We follow the principles of Getting It Right For Every Child. We meet regularly with 

professionals such as Health Visitors and Speech Therapists to support this process. 

 

Child Protection 

Our nursery places a high importance on the safety and protection of children.  There are 

Child Protection Guidelines that all staff must follow where there are concerns about a 

child.  Should any parent wish to see the Guidelines these can be made available. 

 

       Telephone Numbers 

 

Each nursery class should be contacted through the main school office where your 

message will be passed on to the relevant staff.  If you wish to speak to staff in person 

could you please call outside nursery hours i.e. before 8.30am or after 3.30pm. 

                                                                                                                                                  

Queensferry Primary School    -  0131 331 1349 

Fax  Number      -  0131 331 5771 

E-mail (school)                         - quee-AdminStaff@ea.edin.sch.uk 

Website                                   -  www.queensferry-pri.edin.sch.uk 

Queensferry Early Years Centre    -  0131 331 3594 

Echline Primary School     -  0131 331 3397 

St. Margarets Primary School    -  0131 331 1895 

Education Offices    -  0131 200 2000 

Health Centre     -  0131 537 4407 

Health Visitors     -  0131 537 4445 

Speech Therapist    -  0131 537 4444 

Queensferry Library    -  0131 529 5576 

                                                                                                         

The library holds an up-to-date list of local childminders.     

Further information is available from: 

Edinburgh Childcare Information - 0800 0320323 
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Making a complaint 
 

If you have a complaint, please speak to the nursery Principal Teacher, Mrs Iona Watson or 

the Early Years Officer Mrs Karen Scott. 

If you feel your complaint is not being dealt with appropriately, then the next person to 

approach should be the Head Teacher, Mrs Karen MacGregor.  She may be contacted via the 

main school office or by telephone 0131 331 1349. 

 

Further Action 

 

Most complaints are resolved locally, however, if you remain dissatisfied you can make a 

complaint to the Children and Families Department.   The Advice and Conciliation Service 

provides a helpline during office hours to advise you on how to take further action. 

 

The Helpline number is 0131 469 3233. 
 
You may be asked to put your complaint in writing addressed to: 

Principal Officer, 

Advice and Conciliation Service, 

Business Level 1/2 

Waverley Court 

4 East Market Street 

Edinburgh 

EH8 8BG 

 

A written acknowledgement will be sent promptly if your complaint has been received in 

writing.  Following the investigation of your complaint, a full reply will be sent as quickly as 

possible.  This will tell you the outcome of your complaint.   It will explain the conclusion, the 

reasons for it, any action taken or proposed, and any further action you may take if you 

remain dissatisfied. 

 

Care Inspectorate 

 

You may also wish to contact the Care Inspectorate who regularly inspect all childcare 

facilities within Scotland: 

Care Inspectorate. 

South East Region 

Stuart House, 

Eskmills, 

Musselburgh, 

EH21 7PB 

 

Phone: 0131 653 4100. 

Website www.careinspectorate.com 


